Email OPTION 1
Email subject - Be our guest on [our show]! 
The fast success of our newest show, [show name] has been amazing. 

In the first few debut weeks, the show has rocketed up the iTunes charts and has hit #1 repeatedly in all of its categories. 
We would be thrilled if you would sit-in with us and be a guest. 

We typically highlight high-profile front-runners and thought-leaders. Incredible guests and regulars include: [past and scheduled guest names].
We would be honored if you would be willing to share some of the peaks and valleys of your own journey, as I know it would inspire, empower, and equip our audience to take their next step. In my opinion, to be successful today, people need a steady stream of optimism and encouragement.
If you accept, we will be most grateful. I know that your insight and wisdom will be a tremendous value-adder for our audience, not to mention, help you build the size of yours. 
To schedule the interview
Take a peek at our [insert calendar link]
Facts about the show for 2013

Monthly downloads -1,750-2,200
Top four US markets - Dallas/Ft Worth, Los Angeles, San Francisco/Oakland/San Jose, Atlanta
Top global markets - USA, Canada, China, Saudi Arabia
Total countries reached - 138
Show facts for 2014
We’re seeing 9X numbers!

Top 10 US markets: DFW, Seattle/Tacoma, Los Angeles, Chicago, Nashville, New York, Houston, Phoenix, San Francisco/San Jose/Oakland,DC
Top 5 global markets: US, Canada, UK, Germany, Korea
Inbound studio line (call this number) – [show phone number]
Skype (usually best audio quality) - “skype name” Please use an external microphone.
What you can expect:
The interview will run 20-25 minutes.

The show will be published within a reasonable amount of time on our [itunes, stitcher, spreaker?]channels and you will receive all appropriate links.

The show will also run in syndication on three different Internet channels. 

Social media promotion (on our side) before and after the recording on all the major players.

The audio will remain on our site in perpetuity and will be featured in our mkt. materials.
Looking forward! 
Email OPTION 2
Hi there, 
Hope you’re having a super day. 
(BLANK) suggested I reach out and thought that you would be a perfect fit for my radio show. (No travel required.) :-)
“[show name]” is debuting [date] on iTunes and other channels and we have been feverishly scheduling fun and exciting guests, producing shows, and making sure all of the pieces are in order for a tremendous kickoff.
Here’s our [link to calendar of availability]. If there is a date/time that fits for you, let’s make it happen! We can talk specifics as the show date gets closer. 
Show summary - Fresh ideas, inspiring stories, and practical steps to help people get clarity for what’s next. 
Prepare for excitement
Email OPTION 3
To respect your time, here is our [link to calendar of availability] for our show. We can talk specifics as the date gets closer.
In a nutshell, our interview are recorded, done by phone (landline please) or Skype, and are 20-30 minutes total time. 
Show summary - Fresh ideas, inspiring stories, and practical steps to help people get clarity for what’s next. 
We will prepare your with questions well beforehand so you can prepare your message. Of course you are welcome to highlight and promote your website, live event, books, etc. 
We are the easiest podcasters you will ever work with! :-)
Hope to have you on soon. 
Email OPTION 4
(BLANK) suggested I reach out and thought that you would be a perfect fit for my radio show. (No travel required.) :-)
More than ever, people need a daily dose of fresh ideas, inspiring stories, baby-step options, and creative solutions. That’s what we do on [show name] every day. 
[show name] has caught fire and has been smokin hot since pretty much day one. If you didn’t know, we’ve swept our iTunes categories multiple times, (pic attached).
In a nutshell, our interview are recorded, done by phone (landline please) or Skype, broadcast on our iTunes and  channels and syndicated on three Internet radio stations (to the tune of 18,000-25,000 downloads/month), and are 20-30 minutes total time. To respect your time, here’s our {link to calendar]. We’ll get more specifics to you as the date gets closer. 
Show summary - Fresh ideas, inspiring stories, and practical steps to help people get clarity for what’s next. 
We are thrilled to have you on.
Email OPTION 5
[show name] has caught fire since pretty much day one and we have swept our iTunes categories repeatedly, (pic attached). 
My wife and I host the show together and would be delighted to have you on. To respect your time, here is our up-to-date show [link to calendar] through the end of the year. If this is a go for you, just pick your easiest time. :-)
In a nutshell, our shows are audio only, recorded, with a 30 minute total time guarantee. You can expect quick turnaround and social media promotion. 
Show summary - Fresh ideas, inspiring stories, and practical steps to help people get clarity for what’s next. 
Looking forward!
Email OPTION 6 
Today, more than ever, people need a daily dose of fresh ideas, inspiring stories, and creative solutions. That’s what we do on the [show name] show every day.
We provide incredible daily shows from today's most in-demand authors, experts, and thought-leaders. Regulars and guests include: [list show guests scheduled and past]
The show has caught fire and has been smokin hot since pretty much day one. If you didn’t know, we’ve swept our iTunes categories multiple times, (pic attached).
To respect your time, here is our [link to calendar] for our show. We can talk specifics as the date gets closer.
In a nutshell, our interview are recorded, done by phone (landline please) or Skype, broadcast on our iTunes and iHeartRadio channels and syndicated on three Internet radio stations (to the tune of 7,500-12,000 downloads/month), and are 20-30 minutes total time.
Email OPTION 7 
Hope you're having a super day.
We would be delighted to have you on. Thank you for your interest.
Here is our current [link to calendar]. Please choose your best time. :-)

We'll get more specifics to you as the date gets closer.
The [show name] show has been smokin’ hot since pretty much day one. If you didn't know, we've swept our iTunes categories repeatedly in our debut, first two months, (pic attached).
Please help us keep the fire burning.
Visit our iTunes channel (if you haven’t yet) and pour some gasoline on the logs.
The four ignition switches are to subscribe to the show, leave a rating (1-5 stars), write a quick review, and download the show(s).
The show’s success has been primarily all listener and guest driven.

Of course. :-)
The more killer feedback we get, the stronger we stay in the rankings and the more exposure you can expect.
Thanks a bunch. :-)
Talk soon!
Email OPTION 8
[show name] has caught fire and has been smokin hot since pretty much day one. If you didn’t know, we’ve swept our iTunes categories multiple times, (pic attached).
We provide incredible daily shows from today's most in-demand authors, experts, and thought-leaders. Regulars and guests include: [insert guest names schedule and past]
In a nutshell, our interview are recorded, done by phone (landline please) or Skype, broadcast on our iTunes and iHeartRadio channels and syndicated on three Internet radio stations (to the tune of 7,500-12,000 downloads/month), and are 20-30 minutes total time.
To respect your time, here is our [link to calendar] for our show.
Pre Show Guest Prep Doc
Want to make the most of your [show name] show experience?
Guests have shared unbelievable and amazing come-from-behind and [show name] stories relating to family disruption, financial nose dives, and even challenging medical circumstances. This is your opportunity to share your story and turning-point moment, and connect with the audience.
Our listeners are hungry and eager for inspiration, ideas, and steps.
While you’ve probably experienced many launches and relaunches (business and personal), if you’ll share a story that has been the most significant and/or transformational for you, it will be a huge value-adder to our audience, even if it is not directly related to your biz. The willingness of our guests to be real and transparent has been the difference-maker. 
Skype typically makes for superior sound and connection quality. Use a headset and mic[insert affiliate link for Snowball Mic] for best results and noise canceling (cars honking, chairs squeaking, dogs barking, planes flying overhead). Skype handle - “[skype name]”
Second option - In-studio number [phone number]
In a nutshell, I’ll ask you about your: [insert statements relevant to you]
(pre-relaunch) hesitation or greatest fear;  

(enough is enough) turning point;

(time for action) game-changing steps.
What we’ve found (I’m sure you have too), is that when people understand the realness of your back story (struggles, setbacks, and victories), they are more likely to take you at face value and follow your lead.
Facts about the show for 2013

Monthly downloads -1,750-2,200
Top five US markets - DFW, Los Angeles, San Francisco/Oakland/San Jose, Atlanta
Top global markets - USA, Canada, China, Saudi Arabia
Show facts for 2014
We’re seeing 9X numbers!
Top 10 US markets: DFW, Seattle/Tacoma, Los Angeles, Chicago, Nashville, New York, Houston, Phoenix, San Francisco/San Jose/Oakland,DC
Top 5 global markets: US, Canada, UK, Germany, Korea
Inbound studio line (call this number) – [phone number]
Skype (usually best audio quality) - “[skype name]” Please use an external microphone.
What you can expect:

· The interview will be recorded (unless other arrangements have been made) and will run 20-30 minutes.

· The interview will be published within a reasonable amount of time (2-4 weeks), but often sooner. 

· You’ll get all appropriate links and are welcome to use the show’s credibility, [show host names] likeness in your promotional efforts and a phrase such as “As heard on “[show name]”.

· Social media promotion (on our side) before and after the recording on all the major players.

· The audio will remain on our site as well as our [link to itunes] < < (please subscribe and leave a rating and a review if you haven’t yet) in perpetuity and will be featured in our mkt. materials when appropriate.
So I can best serve you and our audience, you are encouraged to send us any books, CDs, flyers and other collateral that will help us to prepare.
[address]
